COI'IACOBAHO: YTBEPX/JIEHO:
IIpencenarens nepBUYHOM 3apenyromni-MBEHQY n/c Ne 229
Npo(COr3HON OpraHu3aluu e aad ne\rj .
MBJIOY n/c Ne 229 «XaBopoHOK» g
(Hanih‘eg;q;sague YUPEKACHHS),
Crife—

HOJIHUCEH pacmubpoBKa

MMOJIOKEHHUE
0 Mops/iKe NPeJOCTABAEeHHH CBeIeHUH 0 J0X0aX, pacxoJax, HMyIlleCTBe U
00513aTeIbCTBAX HMYIIECTBEHHOT0 XapaKTepa.

1. Hannoe ITonoxeHue onpenensieT MOPSIOK IPeICTABIEHUS INLIOM CBENEHHUHA
0 cBOMX Jgoxonax, o0 wuMyImiecTBe H 00s3aTenbCTBaX MMYIIECTBEHHOTO
XapakTepa, CBEIeHHH O jgoxomax, 00 wumylmecTBe M 0053aTelbCTBaAX
HUMYILECTBEHHOIO XapakTepa CBOUX Cynpyry (Cynpyra) ¥ HeCOBEpPUIEHHONETHUX
neTed (manee - CBEIEHHs O TOXOMAax), CBEIEHUN O CBOMX Pacxojliax, a TaKXkKe O
pacxozax CBOMX CyHpyTH (Cylpyra) U HECOBEpIICHHONETHUX JeTel M0 KaXA0h
CHeNKe TO TPHOOPETEHUIO 3eMeNbHOro yd4acTka, JApYyroro o00BeKTa
HEeIBIDKMMOCTH, TPaHCIOPTHOI'O CpPEICTBa, IEHHBIX OyMar, akiuH (momer
y4acTHs, TlaeB B YyCTaBHBIX (CKJIQMOYHBIX) KallMTalax OpraHU3alui),
COBEpIIeHHON UM, ero Cymnpyro# (cympyrom) u (Wix) HECOBEPILIEHHOJIETHUMHU
IeTbMH B TedeHHe KaleHmapHoro roma (¢ | suBaps mo 31 p;exabps),
IIPEIIeCTBYIOIIEr0 Mooy MpeaCcTaBleHus CBeleHUH (Haee - OTIETHBIN NTepHUon),
ecliy 0011as cyMMa TaKuX CAEJIOK MpeBhIaeT o0LHi J0X0 I JaHHOTO NI U €T0
cynpyru (cympyra) 3a TpH IIOCIENHHX rojia, NPEAIIeCTBYIOIUX OTYETHOMY
IIepUONY, U 00 MCTOUHUKAX IOIYYEHHUS CPEJCTB, 34 CUET KOTOPBIX COBEPILEHBI
9TH CHENKH (Iayee - CBeAEHHUs 0 pacxonax, aainee - [lopsmok).

2. Csemenus mpencramiser 3asepyromuii MBJIOY nm/c Ne 229 - nanee
(Yupexnenue).

3. CsemeHus O J0OXOHaxX M pacxofiax MPeICTaBIsIioTCsA 10 (GopMe CIpaBKH O
Joxomax, pacxonax, UMyIIecTBe U 0053aTeNIbCTBAX UMYILECTBEHHOI0 Xapakrepa
(manee - cmpaBka), 3allOJIHEHHOW B COOTBeTcTBMM ¢ YkasoM IIpesmmenta
Poccuiickoit @enepanmu ot 21 despans 2017 r. Ne 82 ¢ MCHONB30BaHUEM
crmenuanpHOrO TporpamMmuoro obecrmedenuss «CnopaBku  BK». Ilopsamox
3aIOJIHEHUS CIIPaBKU omucaH B «MHCTpYyKUMU O MOPSIKe 3all0JHEHMs CIIPaBKU
0 IoXoJax, pacxoiax, 00 HMMyIIecTBe U O00s3aTeNbCTBAX HMYILECTBEHHOTO
XapakTepa C HCIIONb30BaHHEM CIIENMAIBHOTO IPOTPaMMHOI0 obOecredeHus
«Cnpasku BK». (ITpunoxenue Ne 1) .

4. CBeneHMs  NpPENOCTABISIIOTCS  €XErogHO, B  COOTBETCTBUHU  C
“HGOPMAIMOHHBIM ITUCHMOM (PaclopsIUTeIbHBIM JOKYMEHTOM), HO He NT03jHee
30 ampens roxa, cienyromero 3a oT4eTHbIM. (CBelneHMs, HIIM CCHUIKA Ha
pa3sMeIleHHYI0 HHPOPMAIMIO pa3MeIaloTcs Ha caiiTe YupexxIeHHs He MO3JHee
15 mas. Ha odunmansHOM caiiTe pa3MeLaloTCs M IIPEJOCTaBIAIOTCS IJIs
OmyOIMKOBAHUS  OOIEPOCCHACKUM  CpENCTBaM MAacCOBOH  HH(OpMaIUH

CIeNyIOIUEe CBEICHUS O J0X0JaX, pacxoaax, 00 HUMYIIECTBE U 0053aTeIbCTBaX
MMYIIECTBEHHOTO  XapakTepa  COTPYIHUKOB, HWX  cynpyru  (cympyra) u
HECOBEPIUIEHHOJIETHUX JETEM:



a) mepedeHb OOBEKTOB HEJIBHMKUMOIO HMMYIIECTBA, MNPUHAIJIEKAINUX CIyXKaleMy
(coTpyaHHKY), ero cymnpyre (Cynpyry) U HECOBEPIICHHOJETHUM JETSIM Ha IpaBe
COOCTBEHHOCTH WJIM HAXOJSIIUXCS B MX TMOJb30BAHUH, C YKa3aHUEM BHUJA, IUIOIIAAN U
CTpaHbl PACTIOJIOKEHHUS KaXKIOTO U3 TAKUX O0BEKTOB;

0) mepeyeHb TPAHCHOPTHBIX CPEACTB C YKa3aHUEM BHUJAA U MapKH, IPUHAMJISKAIIUX Ha
npaBe COOCTBEHHOCTH cCIHyXamiemy (COTpyIHUKY), ero cymnpyre (cynpyry) u
HECOBEPLICHHOJIETHUM JI€TSM;

B) JI€KJIApUPOBAHHBIN FOOBOM JOXOJ CIyKallero (COTpyIHUKA), €ro Cynpyru (cynpyra)
Y HECOBEPILIECHHOJIETHUX JETEM;

r') cBeJleHHsI 00 UCTOYHUKAX MOJIYYEHHUS CPEICTB, 3a CYET KOTOPBIX COBEPILIEHBI CIEIKU
N0 MPUOOPETEHUI0 3E€MEIbHOr0 y4dyacTKa, MHOrO OObEKTa HEABM)XKMMOI'0 HUMYIIECTBA,
TPAHCIIOPTHOTO CPEJCTBA, IIEHHBIX Oymar, JoJied y4JacTus, TaeB B YCTaBHBIX
(cknagouHbIX) KamuTaigax opraHu3alui, eciu oOlas cyMMa TaKuX CIEJOK MPEBbIIIAET
oOmuii 70X0J ClyXallero (COTpyAHUKA) U ero cynpyru (cympyra) 3a TpHU MOCIEIHUX
roja, NpeJIecTBYIOINX OTYETHOMY MTEPUOTY.

5. B pa3MeniaeMbix Ha O(UIMATBbHBIX CalTaX U MPEIOCTABISEMbIX OOLIEPOCCUUCKUM
CpeACTBaM MAacCOBOW HHQpOPMAIMU sl OMYOJIMKOBAaHUSA CBEACHUAX O J0XOAax,
pacxonax, 00 UMYIIECTBE M 00s3aTEIbCTBAX UMYIIECTBEHHOIO XapaKkTepa 3amperiaeTcs
YKa3bIBaTh:

a) MHbIE CBEJICHMS, KPOME YKa3aHHBIX B IYHKTE 4 HACTOAIIETO MOPAJIKA;

0) nepcoHalIbHbIE JAHHBIE CYNIPYTHU (CyNpyra), 1€Tei U HHBIX WICHOB CEMbU COTPYIHUKA,
B) JaHHBIE, I03BOJISAIOIINE OMPEAEIUTh MECTO KUTEIbCTBA, IOYTOBBIN aapec, TenedoH U
WHbIE UHIMBUIYaJIbHbIE CPEICTBA KOMMYHUKALIMU COTPYJHHUKA, €r0 CYNpyru (cympyra),
JI€T€! U UHBIX YJIEHOB CEMbH;

I) JlaHHbIE, MO3BOJISAIOIINE OINPENEIUTh MECTOHAXOXKJEHHE OOBEKTOB HEIBHKHMOTO
MMYILECTBA, MNPHUHAAJIEKAIIUX COTPYAHHUKY, €ro cymnpyre (Cymnpyry), AETSAM, HHBIM
YJeHaM CeMbH Ha MpaBe COOCTBEHHOCTU WUJIM HAXOAIIUXCS B UX MOJIb30BAHUH;

n) wuHOpMaIM0, OTHECEHHYI0 K TOCYJAapCTBEHHOW TailHE WM  SBJISIOLIYIOCS
KOH(UACHITNATHHOM.

6. B cnyuae HempeacTtaBieHus M0 00bEKTUBHBIM MPUYUHAM COTPYIHUKOM CBEIEHUU O
0X0JlaX M pacxoax, JAHHBIM (aKkT MOJJIEKUT PACCMOTPEHHUIO HAa COOTBETCTBYIOLIEH
KOMHUCCHH IO COOJIOJICHUIO TPeOOBaHUN K CIY)KEOHOMY MOBEIEHUIO COTPYIHHUKOB U
YperyaupoBaHUIO KOH(PIUKTA HHTEPECOB.

7. B cnyuae HempejCTaBICHUSI WIJIM MPEJICTABICHUS 3aBEJOMO JIOKHBIX CBEICHHUH O
noxojgax (pacxojax) rpaxJaaHuH (KaHIUAAaT) HE MOXKET ObITh Ha3HAYEH Ha JIOJKHOCTh B
YupexxaeHuu, a COTPYAHUK OCBOOOXKJAETCS OT JOKHOCTH B YUPEKICHUM WIH
NOJBEPraeTCsd HMHBIM BHUJAM JAMCUUAIUIMHAPDHONW OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKkoHOJarenbCcTBOM Poccuiickon denepanun.

8. CBexeHusa o noxojax (pacxojax), NPeACTaBIsIEMble B COOTBETCTBUU C HACTOSLIUM
[TopsinikoM COTpyIHUKOM (TpaXXAaHUHOM, KaHIHUIATOM), SIBISIIOTCS CBEICHUSIMU
KOH(HUIEHIHATbHOIO XapakTepa, eciu (eaepalbHbIM 3aKOHOM OHHM HE OTHECEHBI K
CBEJCHUSAM, COCTABIISIIOIIUM TOoCcynapcTBeHHYI0 TailHy. 9. Hacrosamuii [Topsinok, a Takxke
U3MEHEHUsS W JONOJHEHUS K HEMY B YUpEXKJCHUU YTBEPKAAIOTCS BHYTPEHHUM
pacnopsiAUTENIbHBIM aKTOM JupekTopa YupexaeHus. llopsmok BcTymaer B cuily C
MOMEHTa €ro YTBEpXKICHHUS, SIBISETCS OTKPBITHIM M OOIIEIOCTYHHBIM JOKYMEHTOM.



VYupexJeHnue pasMmeniaer ero Ha cBoeM O(UIIMaIbHOM caiiTe B HHGPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu HTepHeT. Bece npeanoxeHus o BHECEHUIO U3MEHEHHH B
HacToamuil Ilopsiaok HanmpaBiAOTCS COTpyIHUKaAMH YupexiaeHus B Komwuccuro mo
IPOTUBOACHCTBUIO KOPPYIIIUU U YPETYIUPOBAHUIO KOH(PIMKTA UHTEPECOB U/UIH JIUILY,
OTBETCTBEHHOMY 3a MPODUIAKTUKY KOPPYNIITUOHHBIX U UHBIX IPABOHAPYILICHUH.

Hpunaoxenue Ne 1

NHcTpyKuMs 0 mopsiiKe 3aM0JJHEHHsI CIIPABKHU 0 10X0aX, pacxoaax, 00 uMyuiecTse
U 00513aTeJIbCTBAX HMYIIECTBEHHOI0 XapaKTepa ¢ UCNOJb30BAHNEM CIIENNAJIbHOI O
nporpaMMHoro oboecneyenuss «Cnpasku BK», pasmemennoro na opunuaaibHoM
caire IIpesuaenra Poccuiickon ®egepanuu.

CnenuanbHoe mporpammuoe obecneuenne «Crnpasku BK» (manee - CIIO «CnpaBku
bK») npennasznaueHo 15 3amoiHEHUs CIIPaBOK O J0XOJaxX, pacxojax, 00 UMYIIECTBE U
00s13aTeIbCTBAX MMYIIECTBEHHOTO XapakTepa (nanee - crpaBka). [[ns Hauama paGoThl
MOJB30BATEII0  HEOOXOauMO  ckomupoBath w3 cetn  «MHTEepHer» wmu ¢



MHCTAUIIIUOHHOrO aucka ¢aitn «SpravkiBKsetup ver. 2.4.1.msi» Ha KeCTKHH AUCK
CBOEr0 KOMIIBIOTEPA U 3allyCTUTh CKONUPOBaHHBIN (aiin 1 ycraHoBku CIIO «CrnpaBku
BK», nocine uero Ha pabouem croje OyaeT pazMmelleH spiablk nporpammel «CIIO CnpaBku
BK». Ilpu nmepBoMm 3amycke mporpammbl HEOOXOJMMO BBIOpaTh Ha TJIABHOM JKpaHE
¢ynkuuto «Co3naTh HOBBIM MMakeT JOKYMEHTOB». Ilog makeTroM JOKYMEHTOB
NOJPa3yMEBAETCs CIIPAaBKa Ha 3asBUTEJS U YICHOB €ro ceMbH. Bce cBeeHMs cnpaBKu
3anonHsAoTes Ha ¢popmax CIIO «CnpaBku BK», HIEHTHYHBIX N0 Ha3BaHUIO pa3jenam
crpaBkd. B ¢opmax 3amoyHsSOTCS MoJisli B OTHOLWICHWM 3asBUTENS, a 3aTEM, IpU
HEOOXOJIMMOCTH, B OTHOLLIEHUH CYNPYTrHu (CyNpyra) u/ujix HECOBEPLUICHHOJETHUX JIETEH.
JI71s1 TOro 4T0OBI MOAYYHUTH HOCTYII K CIIpaBKaM 4JIE€HOB CEMbH, a TAKXKE KO BCEM pasjeiaM
CIIpaBKM 3asBUTEJNII, HEOOXOJUMO 3aMOJIHUTh YCTAHOBOYHBIEC JaHHbIE 3asiBUTEJIS:
(damunus, UuMsi, OTYECTBO, JlaTa POKICHUS, M0JI, MACHOPTHBIE AaHHbIE. PekoMeHayeMbie
U HeoOsi3aTeNbHbIE K 3alOJHEHUI0 IOl OTMEUEHBbl 3HaukaMu «*» u  «**y
cootBeTcTBeHHO. Bee mons popm CIIO «Cnpasku BK» 1715 ynoOcTBa 3anonHeHust UMEIOT
KOHTEKCTHBIE Mojcka3ku. Kmaccupuuupyemsie momus (mojast ¢ BO3MOXKHOCTBIO BhIOOpa
3HAYEHUs M3 KJIacCU(PUKATOpa) OTMEUEHBl CHEUalbHBIM cUMBOJIOM « V¥ ». Ilpu
OTCYTCTBUHU B KJIacCU(UKAaTOpax HYKHOTO 3HAUCHUsS BeIOMpaeTcs 3HaueHue «MHoe», u
JaHHBIE BBOJSTCS B MoOJie B TeKCTOBOM (opmare. Haxartue Ha kHOmky 0 mo3BossieT
BBI3BaTh CIleLMalbHYI0 (GOpMy s BBOJAa MHGOpPMAUUU B IOJE CIpaBKu. YucioBbIe
3HAUYEHUSI CYMM BBOJSTCS C TOYHOCThIO 10 Komneek. [Ipu paborte ¢ mporpamMmoii oauH pa3
B MUHYTY IIPOMCXOAUT aBTOMAaTHYECKOE COXpPAHEHHME JAAHHBIX Iakera. /(i1 coxpaHeHus
BBEJICHHBIX JJAHHBIX HA JIFOOOM 3Talle MOTYT OBITh HCIIOIb30BaHEl QYHKIHH MeHI0 DA
«CoxpaHuTh Kak» (MaKeT JaHHBIX COXPAHSIETCS M0 YMOIYAHUIO NOA UMeHeM «DaMuiIus
Nms OTyecTBO» WM C 3aJlaHHBIM TMOJib30BarteiaeM umeHeMm (daitna) u «CoXpaHUTH»
3anuchbiBaeT (¢aia ¢ TEeKylU[MM HMEHEeM Ha JucK. Bce cmpaBku Ha 4YJIE€HOB CEMbU
COXpaHsAIOTCS B ofHOM (hailne (makere) ¢ 3asBUTeNEeM. byJabTe BHUMATENbHBI, HE
COXpaHSANTE BCE MAaKeThl IOJ OAHUM HMMEHEM, TAaK MOXHO IOTEpPSATh JaHHBIE 3a
OpeabIAYIINE OTYETHBIE epuoibl. /s Toro 4ToOBl CO3/1aTh HOBBIM MAaKeT COPABOK Ha
OCHOBE€ JIaHHBIX 3a MPEABIAYIIUNA OTYETHBIM MEPUOJ, OTKPOMTE MAKET 3a NPEAbIAYLINN
OTYETHBIA MEPUOA U CPa3y UCHOJIb3YHUTE MYHKT MeHIO «Daiin -> CoxpaHUTh Kak», 3aJ1aB
uMs (Qailna OTIMYHOE OT MMEHHM (Qpaiijla 3arpyKeHHOro makera. OJTOT (ailn mocie
COXpaHEHUsI MOXET OBITh 3arpyXeH npu HoBoM ceaHce padbotsl ¢ CIIO «CnpaBku BK»
111 pEJaKTUPOBAHUSA C IOMOLIBIO MYHKTAa MEHIO «Daiii1 -> OTKPBITE». Y JaIUTh CIPABKY
U3 IIaKeTa MOYKHO, HAXKaB MPABYI0 KHOIIKY MBIIIN Ha COOTBETCTBYIOIIEH CTPOKE B CIIMCKE
crpaBok mnakera (maHenb «CTpykTypa mnaketay). llocie 3amoiaHeHUs] M COXpaHEHUSs
JAQHHBIX, CIpaBKy HeEoOXoAMMO pacredarath. Jisi medaTd COpaBOK JTOJDKEH
UCIIOJB30BaThCA JIa3€pHBI NpPUHTEp, OOECHEeYMBAIOLIMN KaueCTBEHHYIO Ieuyarb. He
JOMYCKAOTCA NePeKThl MevyaTu B BUJE NOJOC, naTeH (mpu nedexkrtax OapabaHa uiau
KapTpuka npuHtepa). Ha Bcex crpaHuiiax makera MOKeT ObITh IOCTaBJIEHA MOAIUCH B
IPaBOM HMXKHEM YIIy, KpOM€ mocienHel crpanunbl. Ha nmocienHell cTpaHuie nNoanuch
CTAaBUTCA B CIELHMAJbHO OTBEAEHHOM MecTe. He pomyckaercs Hanmuuue MOANUCEN U
IOMETOK Ha JIMHEHMHBIX MW JBYMEPHBIX IITpUX-KoAax. PyKonmucHbIE NpaBKU HeE
JOITYCKAOTCH.



